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» Getting There

From the main menu of the JPAMS system, note the 3™ icon down, along the left side. It
resembles a portrait of smiling children’s faces on blue with the words “Attendance”
underneath. Double click on the icon.
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The following Attendance dashboard will appear:

A list of functions appear in the center of the screen as follows. Most are self-explanatory.
A brief description follows on the right.

FE #02 PostAttendance.................. recording absentees, tardy students, excuses
E #03 EOD Absentee Notice......... today’s absentees who did not return
E #04 Daily Absentee List..........cooiiiiir oo

A ceviiiieiiiiiieieieeen. ... GGlist of students absent today

D, letters by number of day factors
Co tivreireieiieiieieeieneneana.a0vVEr X number of days absent

E #05 Excessive Abs by Factor............. over X- number days absent grid

E #06 Suspension Attendance Audit....... create absentees for OSS for today



E #07 Period Attendance Report............ absences by class period

E #08 Perfect Attendance Audit.............. perfect attendance list

E #09 Late Arrival/Early Depart............ late arrival to school analysis

F #10 Attendance Log- Cls/hmrm........... printed grid for manually posting attend

E #11 Tardy Analysis.........c.cooviviiinnn. tardy analysis for today, period span,YTD
FE #12 DOE AYTD Keyword Update......... calculate DOE absentees for transmission
F #13 Excuse Listing...............coeennll. list posted excuses

E #14 Monthly Attendance Report........... absentee % based on Instructional min.

E #15 Suspension Attendance Audit........ same as 06, but a complete file of

F #16 zlflc;?(ﬁnce Duplication Audit......... checks for duplication/errors

» POSTING ATTENDANCE

Upon entering the Attendance screen, you will need to make sure the basic setup
information is correct. Be sure to check that the school year, school district and
site numbers are correct. Make very sure your school beginning, ending, lunch, and
non-instructional minutes are set correctly. If they are set incorrect, the program
will not calculate data or partial days correctly.

Single click on the Post Attendance #02 Option. The screen will open:
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After you validate the settings on the setup panel, click ok to begin entering/editing data.
After clicking ok, the following screen should appear:

ol A ol

» DETERMINE THE ROSTER

The next step is to determine how your students are listed and displayed. Do you want to
post absentees by class roster, homeroom teacher, or a listing of all students enrolled in
school? The posting procedure is the same no matter how students are listed. Note the
yellow keys along the bottom.

3.) CLASS ROSTER - This roster allows a search by teacher/class and is used
mostly by the teachers posting from their desks. To display a roster of students
by class, click on the CLS button at the bottom of the screen, then click the class
period for the teacher.



A[B|C|D[E|F|G[H|1|J[K|L|M|njofP|aQ|R|S|T|U|v|..[x|¥|Z

TEACHER COURSE GP | CP | ROOM SE

164|KISSICK JILL READING B 06 001267
050372009 1585|KISSICKJILL WORD STUDY a7 00128
WEElKOHLDUST\N ACADEMIC ASET 01 001281

157|LAZARD TERESITA |LANG ARTS 2
168|LAZARD TERESITA  |MATH 2

a1 213 00108
0z |13 001 0E:.

o
H
H
H
H
STUDENT E 0-RE)| 159[LAZARD TERESITA |SCIENCE 2 I 03 [213 |ooioe
1 160|LAZARD TERESITA |S0C STUD 2 I |04 [213 00106 -
3 161|LOWELL AMANDA  |LANG ARTS 5 FRR 00127 N
3 162|LOWELL AMANDA  |MATH & 2 02 0127
4 163|LOWELL AMANDA | SCIENCE 5 FICE! 00127
5 164{LOWELL AMANDA |S0C STUD & FRCT 0127
8 1 65| MASON KEVIN FLOATING TEACH.. 2 |01 00129
7 16B|{MAZANT DENISE  |LANG ARTS 4 2 01 |05 ootz
8 167|MAZANT DENISE | MATH 4 3 0z [305  |ooidz
g 168[MAZANT DENISE | SCIENCE 4 2 03 [305 ootz
10] 169(MAZANT DERISE |S0C STUD 4 I 04 [305  |ooid3
11 1 70[MCMENAMIN SEAM... ART 3 2 05 [208  |ooios
12 171 |MCMENAMIN SEAM... ART 3 I 07 [208 Jooido
13 172[MCMENAMIN SEAM... ART 3 2 07 [208  |ootos
14 173 MCMENAMIN SEAM... ART 3 3 08 [208  |oodeT
18] 1 74{MCMENAMIN SEAM... ART 2 2 08 [208  |ooioe
18] 1 5[ MCMENAMIN SEAM... ART 2 3 08 [208  |oodeT
17] 1 7E|{MCMENAMIN SEAM...[ART 1 2 08 |08 ooiot
18 1 77| MCMENAMIN SEAM...| ART 1 3 08 [208  |ooiod
19| 1 7E[MCMENAMIN SEAM...[ART 1 2 08 [208  |D0103§—
20 1 79| MCMENAVIN SEAM...| ART 1 3 08 [208  |ooloz
Fil 180[MCMENAMIN SEAM... ART 2 2 08 [208  |ooio4
23 181 |MCMENAMIN SEAM... ART 2 308 [209  |D010gi=
3 182[MCMORRIS SEDO... |LANG ARTS 3 2 o1 [208  lootor
24 183(MCMORRIS SEDO... [MATH 3 3 0z [209  |ooios
25| 184[MCMORRIS SEDO... | SCIENCE 3 2 |03 [208  |oo1ost |
25 185[MCMORRIS SEDO... |S0C STUD 3 I 04 [208 |ooios
T‘ 186|{NICOLOSI MARGA... WRITERS WORKS.. 2 |01 00126
| s 187|NICOLOSI MARGA... |SOCIAL STUDIES; |2 |03 00126
188[NICOLOSI MARGA.. [WRITERS WORKS.. |7 |04 0127
189[NICOLOSI MARGA... |SOCIAL STUDIES; |2 |05 00126
100[NICOLOSI MARGA.. WRITERS WORKS.. |2 |06 0127
191[NICOLOSI MARGA... |SOCIAL STUDIES; |2 |07 00126
102|PATE DANIEL LAMG ARTE 3 2 01 [204  |ootos
193|PATE DANIEL WATH 3 3 0z [204 |ooios
104|PATE DANIEL SCIENCE 3 2 03 [204  |ooios o
195(PATE DANIEL |50C ETUD 3 I 04 [204 ooiog |~
4] 196|SAUNDERS PAULL. |LANG ARTS 3 2 o1 [208  ootosew D]
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2). HOMEROOM ROSTER - To display a roster of students by homeroom, click on
the “HM” button on the bottom of the screen. A pick-list of homeroom teachers will be
displayed:

. Homeroom List
TEACHER

CREECY COMSTAMCE -
DETORO KRISTIMN
DIGGS ROBIM
DORSEY LAKIVA
EDWWARDS MARILYM
FEAR RAWLEY
FLEMIMG LORI
FOUCHER JOYCELYN
GENMACUI DAMIEL
HAMILTON JAMICE
HAYES-HUDSON OLLIE
HILLS DARLEMNE
HUDAC MATHAMNIEL
JACKSORN MIESHA K.
KILLORY TERRANCE

Leth ™ ™ Al dhl

K

Select from the pick-list and the roster screen will load from the homeroom element in the
student master setup.



% Attendance Posting By Roster - Lafayette Academy of New Orleans, 001 04.10.09.1 KH

Attendance Posting By Roster

DIGGS ROBIN HOME ROON

STUDENT 1 O-REASON IREASON

J/BLANCHE, LORENZO

10MARSHALL, MORGAN o

1 ZMITCHELL, LAKIRA 1] e01as2s,
13108UM, SAMANTHR 1| e0iasze,
4 PATTERS ON, DONGVAN 01 2020073,
15 PRYGR, CURTIS M 1| _s01a000)
1 REEDER, DKNESHA 01| 011240,

1| anrtsat
o1]_e0 1ass|
o1]_e0 1983]
207TAPP, DAJORE MICHELLE o1]_s0 18873
21 wESLEY, DESTINY 5 1|90 15434
22WILLIAMS, M4 CHRISTIE a1 soraant|
< D

REFRESH cLr quit PRTADM RPTS sTu HM cs SETUP. HELP.

3). TOTAL STUDENT BODY ROSTER - This is the roster option most used to display
a list of students and post absentee data. The listing covers the entire school student
body. Click on the STU button on the bottom on the screen.

Lafayettc Academy of New Orleans, 001 04.10.09.1 KH

Attendance Posting By Roster

v — —
Lo 1ol c ol e | o | ol | | ol o lululolelolal ol |l vl wlx | o |2

STUDENT E O-REASON n [con[ € REASON

als|s|e|s|s|s|s|2|2|s|sls|s|z|a6]e|s]z 5|8 |s]- |5le|e|s|s|=s|e]5]s]s

Using the roster you have selected, post absentees in the following manner:

> POSTING 1°" PERIOD ABSENTEES

On the loaded roster, note the column labeled 1 to the right of the student’s name.
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Attendance Posting By Roster

0500312008
o c o E )

oo oo oREASON W [co0] € VREASON

s|-|sls

s[8|a|R|®|3|R |2 B|B|8(8 /R |8[5 2 R[R (3|88

A row of alpha keys is lined across the top of the labeled columns. Although you can use
the scroll bar on the right of the screen, it is simple to click an alpha key. For instance,
clicking on “S” will bring the first student who has a last name beginning with “S” to the top,
making your search much easier.

Simply click on the first cell in the 1% column next to the student’s name for each first
period absence. The default information will automatically load into the columns in
accordance to the factors loaded into the setup panel.

Attendance Posting By Roster

L 03042003

STUDENT 157 out|con| E 0-REASON N [cop| E FREASON DR[GD[ SiD
HAITH, ANDY 0800 05U |Or.Parent Nots Needed o7 zo0078 |~
HAMILTON, AND'Y 08 2030020
HAMMETT, SARAH 07 2030046
HANKINS, SARAH 07| 2030045
HARKNESS, ANDY 0 2030027
HARFER, DONNA 07 8083210
HARWILL, DON 07 2083382|
HAYNES, FRANCIS 07 S143445)
HAYNES, FRANK og 2143454)
HiCKs, BETTY 07| soB3s5z|
HILL, DONNA 0800 05 U Or /Farert Hote Heeded 08 &083567
HOLSTON, DONNA 03 2083676
HUMPHREY S, WihDA 07| 3030002
HURST, DON 03 2083823
ISAAC, FRANK 08 8103853
[JACKSON, BETTY 03 2063902
JAMES, DONNA 08 S083936
JAMES, SAM 0 2030032
JENKING, DON 08 &084031
JOHNSON, ANNIE 08 2030025
JonEs, bon 07| 8082178
.JONES, EYE 07 &084208) |
LJONES, FRANK 0 10424617
< [»

‘ CLR || ourr H PRTADM ‘l RPTS || sTU H HM ‘l cs H SETUP H HELP |I

stan||| @ 5 2 62 7| £ Pincipals Adminisuaive .| BE1PAMS MANUAL - Aten.. |[Ef Altendance Posting | [SBBJERE: aapm

The record is saved as generated. You will not need to click a save button.
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» POSTING CHECK-OUTS

Find the student on your roster choice, and click the “out” cell, located right of the “1°" cell.
The “check-out” box will appear like this:

% Attendance Posting By Roster - Lafayette Academy of New Orleans, 001 04.10.09.1 KH

Attendance Posting By Roster 18:46 21 PM

DIGGS ROBIN COLRSE = WHAT IF>

. Check Out BELL, STEVE
Q1222000 M 01 E Received note from parent
02 D Dr Note Verified
03 P In School Suspension
L RERSON o 04 P School Business/Ed Trip

O-REASON
1[BELL, STEVE -
2/BLANCHE, LORENZO
3/BROOKS, LORENZO O
4/BROWN, TAMIA

BGARTER, ALLEN
[&]
7
8]

CHOPIN, RONNIE
DILLON, SUMMER 5°ANA 0300 05U [Or/Fare;

EGAN, LILLIAN
S[FIELDER, JUWAN 03:00 05|U [Or JPare; ] .. Enter Correct Time

1 OWARSHALL, MORGAN 0200 0]V 07 iarentNota s The current check-out time is not within school hours!
11|MCMURTRY, KAYLA MARISSA Valid times are from: 08:00To: 15:30 g 14 U Tardyto class
12 MITCHELL, LAKIRA 15 E Other Medical
13[00UM, SAMANTHA 16 N Court
14|FPATTERSON, DONCVAN
15[FRYOR, CURTIS M
16[REEDER, DKNESHA
17[RUFFIN, TOMEA
16[siMs, TRUNKS g0 05|u_[Or./Parent Nate Neaded 08:08

o) 12 UNo Valid Reason
13 U Dress code violation
=

18 E Religious Holiday
19 U Late to school
20 U Missed Bus

Cancel

13

13[s054, SHARLY R Sx 21E Checked out by parent
20[TAPP, DAJORE MICHELLE 000 05|U_ [Or./Parent Note Nesded 0808 190U |Late to schoal [RIIERESE 22 E Checked out by teacher
21WESLEY, DESTINY 5. [IEREETES 23 E Checked out.- other
22WILLIAMS, MTA CHRISTIE LAIGERERIN] 24 E Late to school

25 E Conflict Resolution
26 E Checked out - sick
27 U Checked out by parent

28 U Checked in by parent

29 E Checked in by parent

30 UUnexcused Absence

31P Time-out Room

32 E Clinic

33 UReceived note from parent

A RED box will appear on the screen if there are medical or pick-up data you should be
aware of before the student leaves. It will disappear when a code from the box is
clicked.

When you select the reason code and click, it will automatically load to the screen. If
you wish to change the time or reason code, click on the time or reason cell and answer
“no” to the pop-up question. Fill in the hr and mins and click on the submit button. Use
military time. If you wish to change the canned message description, click the
description, type in desired description, and click save. If you wish to view the history,
click the student’s name, and then choose the “attendance by day” option.

» POSTING MULTIPLE SAME STUDENT CHECK-OUTS

Sometimes a student has previously checked out and checked in, and now wants to
check out again. This process may occur as many times as necessary. The steps are
as follows:
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Click the previous check out in the “time” cell. When the popup box appears, answer
“yes”, and then follow the steps for a normal check out.

To review multiple transactions, click the student’s name on the roster and click the
“attendance by day” option. To delete the transaction, click in the “D” cell and submit
selections in the popup boxes.

,;L, Attendance Posting By Roster - BROADMOOR [
Attendance Posting By Roster

STAFF: ! @ANDERSON, MIKE SHANE | 2010011 AtPopupGrayBox 022603.1338 LAH

vare: D icoD) OREASON
020 DriParent note needed |~
02182003 020 DriParent note needed
02122003 020 * Received notefcall from
5T)|02/07/2003 [11:35(01 E S 0 Received notefcall from (4P| SID

ABSTON, SALL|(01/23/2003 [12:15(01 E S 0 Received notercall from | ([1] 3010158|~
ADAMS, BEVER|01/17/2003 [13:00(01 E S 0 Received notercall fram | |[9] 09s0a1a
ADKINSON, JA3(01/15/2003 [12:00(01 E S 0 Received notercall from | |[3| 3910023
ALLEN, MIKE 0/01/09/2003 |07.55/05 U ME S F DriParent note needed 3| 1010002
ANDERSON, J5(12i20/2002 |07.55/05 U 020 S F DriParent note needed 0| 2010009

NDERSON, Mi{12/19/2002 [07:55/05 U 020 S F DriParent note needed 2| 2010011
ANDERSON, RO[12/18/2002 07.55/05 U 020 S F DriParent note needed 2| 1010014
AUSTIN, CATHE * F DiFP ™|z 4010044
AUSTIN, CHRIS 1 ’l 1| 2010042
AUSTIN, DARR MAME HMRM FlH[o[u]s]E[nDom sID [6.] 2| 1010015
AUSTIN, 4500 AMDERSOM, MIKE SHAME  MORMAN C 161 100 [0 4 [120 2010011 03] AEE
AUSTIN, MIKE 1| 3010034
AUSTIN, MIKE 7| 3010550
AUSTIN, SHERF 6| 6014035
EALLESTEROS 3| 5700003
EAREQD, SHAL 7| 5010023
EARRIOS, REE 5| 2010002
EARRIOS, TISH 5| 2010001
EASS ANGELA 0| 3010053
EEARD, RACHA 5| TOZOOZ3
EEASON, JASC 3| 0015013
EEASON, SALL 7| 4010045) |
I.EIE'J..E.ELEBL camn | T
d Close || Change Year || PRT 1 H PRT 2 | =
R e ]

» POSTING CHECK-INS

A student must be previously checked out before the student can be checked in. An
exception is posting tardys to class.

Post check-ins as follows:

12

Select the roster and find the student’s previous check-out transaction. Click on the “In”

cell. Select a reason from the code list. The box will look like this:

12
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€8 Check In BURR, REBECCA RA . [

11 E Received notefcall from parent
02 D Or. M
02 F In

05 LD
06 M Ext

14 U Tardy to

15 E Cther Medica
16 M Court

17 W Matural O
18 E Religious

22 E Checked out by teacher

When the code is selected and clicked, the check-in will post to the screen. If you wish
to change the reason description, then click it and insert the new description in the
popup window. If you wish to change the time, click on the “time” cell, type in the hr and
min in the windows, use military time, and click submit.

Admit slips can be printed automatically as check-ins occur by setting the option on the

setup panel. Make sure a “Y” is selected by “Print ADM slip”. You may print a “lost”
admit slip by clicking the “in” time cell, then clicking the red “print admit” button.

13
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» POSTING A TARDY STUDENT
A normal tardy student is present at school but tardy to class.

To post a tardy student, select the student from the posting roster screen. Click the
“out” cell. Click on “ 14 — Tardy to class” from the code listing. Another popup will
appear like this:

% Out BUR A
03122003 [~
[alefclofefelcn]i] :

STUDEMT 15T| OUT| COD
BROWN, CATHERINE ELAINE 28|
EROWN, JOHN STEVEN 27
BROWN, MAR K NATHANIEL oso0 | 08y 17
EBROWNING, RACHAEL DANIELLE ; EQ
BURKETT, JEFF LAYTON ERIR EEREH 49
BURKETT, TISHA LYNNE li= =i 10/ 3010052
BURNITT, SHAUNA ELIZABETH 03] 8010017
BURR, ANGELA DELANIE 12| 3010003
BURR, BEVERLY NICOLE 06 0614037
BURR, JAY JOSEFH 12| 3010181
BURR, REBECCA RAYELENE 08:13 21 Received notefcall from pa 039 3010552
BURR, ROBERT WAYNE 04 8015035
CACACE, MIKE JOSEPH 00 30100680
CAHANIN, CHRIS JAMES TUCKER oso0 | 05 04] 2010077
CALHOUN, JOHN LEE - 03 2010081
CALHOUN, JOHN LEWIS 04] 2010082
CALLENDER, JEFF LEIGH 10 3010145
CALLENDER, STEPHANIE LYNN 08 4010047
CAMPBELL, DARRYL DYLAN 03 0015000
CAMPEELL, JASON LYNN 08 4010048
CAMPBELL, JAY RAY 08:00 05 U I 11 3010007
CAMPEELL, ROBERT TYLER = 02 015050 ||
CAMPRELL LLT DANIELLE -1 2010044 %
[ »
CLR | auit | PRTADM | RPTS | sTU | HM | cLs | SETUP | HELP I
8 - Iy

; NG 4 & [FRace | R OO 2 e )

Click on the Excused or Unexcused code beside the reason for tardy you wish to use. It
will post to the screen like this:

NOTE: A “tardy only” option switch is available on your daily absence list. Also, a
history view is available by clicking the student’s name and clicking on the “tardies”
option.

» POSTING EXCUSES

All excuse types must be posted using the “DR” cell on the absentee posting screen.
Select the applicable student in the roster, click the “DR” cell, and an absentee history
list will appear:

Attendance Posting By Rester

[~ e o lelriainl|slsie]mniolrolnis|rulviniviz]
STUDENT WEF‘ OUT] COD‘ E O-REASON IN_|COD| E -REASON DR’E SID T
[ERGN, CATHERINE ELAINE I 0] 010128 ]

08| 0614037)
«««««««««
0843 | 21 |Chaoked out by parent 0925 O |Received noteloll fram pa. 03] s010552]
04 5015038|
00| s010080]

::::::: e

EEEEEEEEEEEEEEEEEEEE e
LE I 1] 30° hd|

T ———— ;




15

& CAHANIN, CHEIS JAMES TUCKER | 2010077

DATE DR REASOMN REC MO
2003-03-12 |05:00/05 U 174893130
2003-02-13 |07:55/05 U 17478013
2003-02-03 |07:55/05 U 17477533
2002-12-16 |07:55/04 U 1747TE346
2002-12-02 |07:55/05 L) 0z2h 17475705
2002-12-02 |07:55/05 U 148613285

Click in the “DRCD” cell or cells for all the days the excuse applies, and the default
excuse code, reason and posted date will be inserted.
E@; CAHANIN, CHEIS JAMES TUCKEE | 2010077

DATE PSTD DR REASON

2003-03-12 |08:00|05 020 031272003 |Dr. Mote Verified 17493130
2003-02-13 |07:55 |05 U 020 10322003 |Dr. Mote Verified 17478013
2003-02-03 |07:55/05 L)) 17477533
2002-12-16 |07:55 /05 L)) 174TE346
2002-12-02 |07:55/05 L)) 0zo 17475705

2002-12-02 |07:55 |05 U 15861285

If you wish to change the default, click the DRCD field again. Choose the desired
reason from the list. If you choose to change the actual reason definition, click on the
definition and type in data desired.

If you desire to delete an excuse posted by mistake, click the red cell to the right of the
definition. Only the excuse data will be deleted, not the actual absentee
Record. Click yes.

rf,;"‘?";,-Delete Confirmation

E Are you sure you want to delete the posted doctor's excuse on 2003-02-137

L [ ==

E\%{ CAHANIN, CHEIS JAMES TUCKER | Z0100r77

DATE | OTIM PETD DR REASOMN REC MO
2003-03-12 |08:00/05 U} 020 |2003-03-12 |Dr. Mote Yerified 17483130

2003-02-13 |07:55/06 U 17478013
2003-02-03 [07:55/05 L 17477533
2002-12-16 075505 U 17476346
2003-12-02 |07:5505 U|: 02D 17475704

0755058 U 158612845

2002-12-02

If you wish to print an “excuse form” for the days posted, click PRINT. If you wish to
review history, click the student’'s name and select the “attendance by days” option.

15



CHANGING/DELETING TRANSACTIONS

» 1.) DELETING AN ABSENTEE TRANSACTION

To delete a previously posted absentee record, click the student’s name on the roster
you used to post absentees. When the box appears, click on the “Attendance by day’

option. A YTD list of absentees will appear like this:

DILLON, SUMMER G~ ANA | 9017726 AtPopupGrayBox 03.26.09.1 LAH

DATE OTIM [ OCOD| (TiW | 1C0D |DRCD FSTD F H| o U5 E [NWD|COF|D
0472772009 |02:00 |05 L 0811 19U T |0 Cr.
0472252009 (0200 |05 0 0818 19U |0 Dr.
0452152009 |02:00 |05 0 |08:38 19U |0 Dr.
0451752009 |02:00 |05 L0 0824 19 L |0 Dr.
0373062009 |08:00 |05 0 |0812 19 L |0 Dr.
032452009 |08:00 |05 0 |083:09 19 L * |0 Dr.
03232009 [05:21 19U (08322 19U |0 Lat
031172009 |08:00 |05 0332 19U |0 Dr.
1] Il | IC

AW E HRR M F H ] Ll =] E MO
DILLOM, SUMMER GTANA, DIGGS ROBIM 1] 1] g 1] 1] a 1]
q| Il | IC
The detail part lists all absences.The summary part skips absences with following codes: P
I wou do not want to skip any codes, then remove the skip codes in Daily Absentee Report setup bow or Click the button:
Close Change Year PRT 1 PRT 2

Select the appropriate record. Click the RED cell labeled “D”, adjacent to the
“‘OREASON?” cell. A Delete Options popup box will appear like this:

E%Delete Options |_

Delete entire record or only check-in information?

16
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The Check-In box will allow only the check-in data to be deleted from the absentee
record, while the Entire Record box will delete the entire record of that chosen date from
the student record.

» 2.) CHANGING PRIOR ATTENDANCE TRANSACTIONS

To change the check-out or check-in data on a previously posted student absentee
record, click the student’s name on the posting roster. A gray box will pop up with listed
options. Click on Attendance by Day option. The screen will look like this:

&AUSTIN, DARRYL ALAN | 1010015 AtPopupGrayBox 022603.1336 LAH
DATE OTIM [OC..| ITIM ICODDR.[ PSTD FIH| o US| EMNDCF D OREASOMN
020372003 |07:55/05 U 01E * F Dr/Parent note needed
01/31/2003 |07:55/05 U * F Dr/Parent note needed
10/092002 11:55/01 E Received notelcall from pa
10/092002 11:55/01 E * H Received notelcall from pa
081752002 12:4501 E Received notelcall from pa
081752002 12:4501 E * o] Received notelcall from pa

| »

1|::

MAME

HMRM [FTH]o]u]s]E[ND[oF| 3D [6.]
AUSTIN, DARRYL ALAN | GREEN J 211101 0z

0 0 1010015

Close | Change Year | PRT 1 | PRT 2

Use the horizontal purple scroll bar and arrows to move the record to a favorable
advantage and click the appropriate check-in or check-out data element needing
changed. You may type over where a pull-down does not occur.

» 3.) POSTING PRIOR DAYS ATTENDANCE

Sometimes it is necessary to post prior days absentees on the current day and not have
to deal with the current days default data. A simple solution is to click the CLR button at
the bottom of the posting roster screen. Change the date in the upper left-hand window
by clicking on it. A calendar appears to set the date desired. Click on the desired

17
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student roster and post normally. If you change rosters several times, be sure to click
the CLR button between roster changes.

OTHER ATTENDANCE REPORTS ON THE ATTENDANCE DASHBOARD

» OPTION #3 — EOD ABSENTEE NOTICE

This program prints an absence slip for each student absent at the end of the day.
Clicking on Option 3 will open to the following screen:

The setup box is simple. Type in the grade span. For one grade, these numbers should
be the same. Check the date box. To change the date, click on the date and a
calendar will appear on the left. Using the mouse, click the arrow buttons to change the
date. Click in the upper corner “X” to place date in setup box. When the setup box

reflects what you want, click OK. You will see a generated screen with absences listed
like this:

18
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';?‘-!EOD Admit Notices atEQD 0630022400 LAH

BROADMOOR HIG... Gradef=]: -1-99

MAME SID HOMEROOM GRADE| PHOMENO |COTIME COCD| COE CO REASOMN
BOHALL, JAY RAY 4010020|CATES E 09|(318)3688000  08:00 os|U Dr./Parent Note
CAHANIN, CHRIS JAMES TUCKER 2010077|FARMER 5 04|(318)3688000 | 08:00 os|U Dr./Parent Note
BODDIE, DAVID ALBERT 4T00008|FRIDAY L 05|(3 0g:.00 U Dr./Parent Mote ...
BURR, REBECCA RAYELENE am DSSZiHA?DEE ¢ 09|(3 08:13 E Checked outhy ...
BRIDGES, MIKE KEITH 8015026/ HARRIS V 12|13 0g:.00 U Dr./Parent Mote ...
CARTER, SHAUMNA MARIE 6014034/HIMEL D 07|(318)8688000  08:00 os|u Dr./Parent Mote ...
ABSTOM, SALLY GAIL 301058 JONES R 11](318)9969970  08:00 os|u Dr./Parent Mote ...
BEASQM, JASOMN ANDREW 001501 9|NORMAN C 03|(318)8688000  |08:00 os|u Dr./Parent Mote ...
CRAIN, JASON FORREST 8015017|NORMAN C 03|(318)9688000  08:15 20U |Mis=sed Bus
AUSTIN, SHERRI WWAYNE B014035|PATRICK D 0B|(318)8688000  08:00 0s|u Dr.Parent Mote ...
BROWMN, MARK NATHAMNIEL 6100017|RASCOE B 05|(318)8688000  |08:00 0s|u Dr.Parent Mote ...
ANDERSON, ROBERT CURTIS 1010014|SISTRUNK K 02|(318)8688000  08:00 0s|u Dr.Parent Mote ...
CRAIG, BEVERLY PAIGE 1010029|SISTRUNK K 02|(318)8688000  08:00 0s|u Dr.Parent Mote ...
CAMPBELL, JAY RAY 3010007 WOMACK D 11[(318)8688000  |08:00 0s|u Dr.Parent Mote ...

| Help | Close | Print Report ‘ Print Notices
——Stor——————=TRRT ——

Click on the “PRINT REPORT” button at the bottom of the screen and a report is
generated which will print a list of all absent students. To print individual reports for
each student, highlight each student and click on the “PRINT NOTIFICATION” button.
A report will print for each individual student.

> OPTION #4 — DAILY ABSENTEE LIST

This program prints out a daily absentee report listing of all students posted as absent.
Clicking on the option from the attendance menu, will bring this setup box:

Principal’s Administrative Management System _Site # 04.24.09.10

[ B ibsentee Report atDailyAbsRpt 04-01-09.1 KH
05/0372009 Total Students: Total Absent: Students Present At 19:27: Absence Percent:
OTIME|OCO...| ITIME ICODE|DRC. OF OREASOM IREASON DRREASON

DISTR 387 >
00 001 Langston Hughes Acade... |+
@D ary Repo
I
Date Spa 05i03/2009 0 0510372008
ade Spa 2 0 59
absletier1 3 a
absletierd a
absietiers1 2 a
abspolioy a
abspolicy4a a
abspolioyd12 a
B Active O
Orde & Alpha
es 0 0
v Print Lege v
: 0 Addre o Lunchioom Email
ROM Addre o Return Emzil
e Central Office Addre
Day 0
3 cancel 0K 5
Help - -
2 2]

19
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Pay close attention to the setup box. Check to be sure information is correct, and check
the boxes that will influence the report carefully. For a list of all students that are absent
that day (A), click on check box by “Detail Report. Click OK at bottom of setup panel.
The report will print as dictated.

For absentee list letter (B), click the check box labeled “letters”. Each type of letter for
grades -3, grades 4-8, and grades 9-12 will be printed. If a policy statement report is
wanted to go with these letters, click in “print policy report”.

For a summary report of absentees, click in the box labeled “summary report.”
For tardy or skips only, click on those check boxes.

For a report for those students absent for over a certain amount of days (C), type in the
amount of days in the “days” windows. More than one report can be generated here, by
putting in different “X” number of days into each window.

» OPTION #5 - EXCESSIVE ABS BY FACTOR

This report is a summary of excessive absences by students. All student absences are
kept in a “running” total database. Clicking on this option will bring the following screen
and setup box:

% Abisentee Geid AUaGeid 04.10.09.1 LAH

i sass

W Print Detoil Atendance whh lefters

Check each section of the setup. Check for correct year; select the date span, and
grade span. If there are any absence codes you wish skipped from being included in
this report, type them in. Check yes or no if you wish students who have left school to
be included in the report. Select the race of student and the gender.

20



A little progress window will appear to keep you informed. It may take a few moments

to generate the report.

Click OK and the following screen report shows:

» OPTION #06 — SUSPENSION ATTENDANCE AUDIT

This program creates a report containing the absentees that are in Out of School
suspension for today. Clicking on the option labeled #06 on the menu will bring up this

screen.

A114

p a 0 09.10
Connection  User
e Special
Web
NG| RUN [HELP PROGRAM HAME USER VERE PROGRAW DEECRIPTION
studert fill HELF [ATDASHEOARDCHOICE OVE | |[B5/03/2000 07 25 25 04 16,08 Gurrent Frogram: Gontains ail
02 [RUN [HELP [Post Attendance 11/28/2001 12:4254 |LL 1.01126 Fosting Attendance
03 |RUN [HELP [EOD Absentes Nofice 1172002001 124454 |LL (GIRETS 08 P osting Atiendance
04 |RUN [HELP [Dally Asentes List 112902001 1214254 |LL 1.01126 10 Posting Attendance
7 Lmes 7105 |RUN |HELF [Excessive Abs by factor 11/2002001 12:44:54 L 1.01126 12 Fosling Attendance
o6 |rRun[HE Aud 072541 | 101120 13 Posting Attendance
07 |RUN |HELF [Feriod Attendance Report 112802001 12:44:54  [LL 1.01126 14 Fosting
06 |RUN_[HELP [Fortact Aud 11/2062001 12:44:64_|LL 1.01126 20 Posting
I 7008 [RUN HELP |Late Arive/Early Depart 11232001 12:44:64  [LL 1.01126
10_[RUN_[HELF 11/20/2001 124454 |SEG 1.01126
E

11111

E RUN_[HELP [Mant . -

16 [RUN |HELF |ation o
E’ Tl frun HELR [scho

18 [RUN [HELF |ating

16 |RUN [HELP [Boaurogard And Gav 0572520073 180000 |AG 05.10.03 atBoauregardoEY

20 [RUN |HELP |[4vTD List Hormeroom/grade 08/30/03 10,00 lLaH 08/30/03 atAr TOLIST

21 |RUN [HELP |Attnd Homeroom Week Log [11/202001 12,4454 |AG 1.01126 28 Postin

22 [RUN [HELP |Truancy RS17-233 12/09/2003 12:00.00 |1LS [12.00.09 tFoUnEeK

23 [RUN [HELP [Dially Attendance with Emall atD ayAttend

24 [RUN[HELP [Rollcil vennc ation atRalC alvery

25 |RUN |HELF [Bell Schedule Maintenance AC 12.20.02 Bell Scheduls Malntenance

26 [RUN |HELP |atentance By Courss And His me 122002 AtBYFPD 3

27 |RUN Mississ ippi Absentes Report 27.04

26 |Run 3 26,05 atavaDallAtnd Dstall

26 [RuN 00.00

50_|RLIN 1505

31 |RUN b 22.031

EEMCITY 04.06.1

EEN .121308

£l il

] e

» OPTION #07 — PERIOD ATTENDANCE REPORT
This program creates a report detailing attendance by period. The attendance by period
set up box will appear like this:

Setup atPrdAtndRpt v03.18.09 LAH/AR
District:
School:

Over
Print Equal
1-3 Letter:
4-8 Letter:

9.12 Letter:

Terms of Use

{1

B

21
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Check to make sure the date is correct, and consider the date span preferred. For one
day, the “from” and “to” date would be the same. Fill in the grade span. The “greater
than” window means how many absences are allowed before the student would be
included in this report. The “% to be present” window means the percentage of total
attendance per room at this time. If you wish the report to exclude certain criteria,
check box for “ignore codes”, and type the codes you wish to be ignored into the
window. Check in the box for “Print Over” and “Print Equal” if you need. The report will
check to see if there are letters for any of the grades. The grading period should be
entered here.

Check the boxes for the period you wish this document to report, and include in the
window beside the period number, the beginning and ending time for each period you
have checked. Click OK to begin the report.

o
¥

001|BEROADMOOR HIGH SCHOOL 14 [1]
002 ARTHUR SCHOOL 104 a
002 |FEMMNSYLVAMNIA ELEMENTART S 4 7 EE)
432
=

RISy
alal
——

o]
& [1|0| = @] o) 0 b |~ D)

004 PEMMNSYLVANLA HIGH SCHOOL a 52
005|LEC ELEMENTARY SCHOOL EE
LEO HIGH SCHOOL

&lwojwe oo oo

=
o]
I
0
0
I
(o]
-
N
=)=l

T JUNIOR HIGH SCHOOL &1 53
SECORDART ALTERNA, 3 [
ALTERMATIVE SCHOOL

o/o/= == |0/=wo/ooom)

5 38
BN EIEIEIN A R U

IR I N P
DY M R

Mo m oo o)== alm = o)

(=]{=1{=]

| Close | Help | 99 Letters | Print
—

2 = | =l e e

» #8 PERFECT ATTENDANCE AUDIT

This program allows a report to be generated that lists all students by class, grade, or
school who have perfect attendance, or fall within the parameters of the set up panel.
The setup box will appear in the screen, as follows:

Perfect Attendance Report atPerfAtndRpt v03.18.09 LAH/AR

05/03/2009 19:21 FROM: 3 L TO: atPerfAtndRpt
NAME 5D GRADE | HOMEROOM

oy

B BYHR ADAMS ASH...|~ |

Skip Edates After:
DISTRICT/ISCHOOL ALLOWS:

PR s+ vces o TR oS nesent

Skip Tardies

oK

Cancel

Help Close Print

22
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Set the setup panel to reflect the desires of your report, and click OK. A progression
window will show while the report is generating, then it will appear as a list of students,
with the ID number, grade, and home room teacher, like this:

» #09 LATE ARRIVAL/EARLY DEPART

This program is used to make a report that lists students who arrive late to school.
Clicking on the program option #09 will bring the following screen:

Late Arrivals/Early Departures Analysis - atEarlyl ate O... PX|
DISTRICT: 300 -
SCHOOL: 001 Pierre A Capdau Element... |~
YEAR oaog
GRADE SPAN -1 TO 59
DATE SPAN null TO null
LATE ARRIVALS:

Begin Time: 0200

End Time: 0900
EARLY DEPARTURES:

Begin Time: 14:00

End Tirme: 15:00
DETAIL REPORT |
SUMMARY REPORT

Mo, of Late Arrivals: == 3

Mo, of Early Departures: == a
ACTIVE STUDENTS ONLY:
SKIP CODES [oPN
ORDER: Alpha

[] Grade
[] Home Room
Cancel 0K

Fill the windows with data of your choosing and click on the check boxes of choice.
Click OK when all entries are correct. The report will appear like this:

23
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E@;Late Arrivals [ Early Departures - Summary Analysis atEarlylLate 08.30.01 LAH

MAME sID GR HOMERCOM LATE ARRIVALS |EARLY DEPART
[WOLF CATHERINE 010010 03 MARY C 0 1 B
CAMPBELL DARRYL 0015000 03 |SMELLING M 0 2
BEASOR JASON AN 015019 03 NORMAN C 1 1
JENIIME MIKE AL 00150322 03 |EMELLIMNG M 0 1
EZERMWACK BEVERL 00160323 03 NORMAN & 1] 1
HEMDERSOM DARRY 0014031 03 NORMAN G 1 0
HURD CATHERIME 0014032 02 |SISTRUMK K i] 1
LEWING SHAUNA N 0015034 03 |SNELLING M 3 1
WWRIGHT DAYID SH 0015047 02 SISTRUNKK 0 2
ROGERS REBECCA 0015052 10 |CALLENDER P 0 1
ADAME BEVERLY K a0s001e 10 FUNDERBURK M 2 0
BREMER STEPHANI 0110002 01 WRIGHT L 1] 1
FAIRCGLOTH ANGEL 0114033 02 BISTRUMK K i] g
HURR BEVERLY M| 0614037 06 WEBH A i] 1
RIVERS CATHERIN 1010001 10 FUNDERBURK M 2 0
WVINES MIKE THOM 1010004 06 |PATRICK D 1 0
JENKIMS JASON A 1010018 02 GREEMN.J 0 1
FAIRCLOTH SHAUN 1010020 02 GREEM.J 3 0
FREEMAN RACHAEL 1010023 02 GREEM.J 1] 1
EZERMNACK JOHM J 1010026 02 GREEMJ 1 1
CRAIG ROBERT LA 1010030 02 |SISTRUMK K i] 1
WWRIGHT JEFF LEE 1010032 02 GREEN.J 0 1
WWHELESS BEVERLY 1010033 02 SISTRUNKK 0 1
WUALKER JEFF CLI 1010034 02 GREEMN.J 1 0
TiMMONE CHRIE H 1010035 01 MITCHELL i 1 0
SMITH JEFF CODY 1010038 02 GREEMJ 4 1
BRACKETT TISHA 1010049 10 |CALLENDER P 1 2
RIVERS JEFF GLE 1010054 09 CATESE ] 0
VOUNG JOHN PATR 2010003 11 FUNDERBURK M 0 1 =
AT Yr-Y == 4 4 ATT=teY= 4 dl

» #10 ATTENDANCE LOG - CLS/HMRM

The #10 option program will generate a report listing attendance by section, either by
grade, teacher, class period, grading period and day of week. This allows a wider range
of report. The following setup panel allows choice from narrow field to school wide.

ATTENDANCE LOG PRINT SETUP atWorkSheetsHR v0. .. |£

School: UTHEY District: 300 (v
Log Start Date: [ EIFNE s Of Date: [ FIE]
T R

Teacher Range: FROM -:
Class Periods:  FROM :““
v

Semesters: FROM
ORDER BY: Il HOMEROOM TEA CLASS TEA

Number Weeks: W 3 Weeks T Weeks

Group Periods: M Group Class Periods

ATTEMDAMCE LOG

24



& principal's Administrative Management System 03.07.03.2

;‘& Late Arrivals fEarly Departures - Detailed Analysis atEarlyLate 08.27. .01 LAH

25

Date: 03/12/2003 - Date Span: 03/12/2003 to 03/12/2003 - Grade Span: -1 to 99 Time Span: 08:00 to 09:00 || 14:00 to 15:00

MAME S0 GR | HOMEROOM | RECDATE |OTIL. OC OREASOMN ITIME IGO0 IREASON
BSTOMN SALLY GA aototss (11 |JJONEER 2003-03-12  |08:00/05 U|Dr.iParent Note
AMDERSOM ROBERT 1010014 (02 |SISTRUNK K [2003-03-12  |08:00/05 U Dr/Parent Mate
ALSTIN SHERRI W G014035 |06 |PATRICKD 2003-03-12  |08:00/05 U|DriParent Note
BEASOM JASOM AN 0016019 |03 |MORMAN C 2003-03-12  |08:00/05 U|DriParent Note
BODDIE DAVID AL 4700009 |05 |FRIDAY L 2003-03-12  |08:00/05 U|DriParent Note
BOHALL JAY RAY 4010020 |09 |CATESE 2003-03-12  |08:00/05 U|DriParent Note
BRIDGES MIKE KE 8016026 |12 |HARRISWY 2003-03-12  |08:00/05 U|DriParent Mote
BROVWN MARK NATH 100017 |08 |RASCOER 2003-03-12  |08:00/05 U|DriParent Mote
CHEATWOOD JEFF 4010088 |07 |HIMEL D 2003-03-12 081414 UlLate 081414 U Late
CRAIG BEVERLY P 1010024 |02 |SISTRUMK K |2003-03-12 |D8:00|05 U|DriParent Mate
CRAIMN JASON FOR 2016017 |03 |MORMAN C 2003-03-12 |08:14/20 U|Missed Bus
DOWDEM BEVERLY antoot4 01 MWRIGHT L 2003-03-12 0811514 E |Late 081514 E Late

» #11 TARDY ANALYSIS

This program delivers an analysis sheet for a Tardy documented today, for a period
span, or all students who have been tardy this year. The set up box will appear:

Setup Defaults
DISTRICT:
SCHOOL:

YEAR

FTO SPAN

GRADE SFAN

B :kip Excused
1-3 Letter:

4-8 Letter:

9-12 Letter:

03.17.09.1 atTardy LAH

osmerz2oo0r
S

M Align for school header

tardyLetier Jdat
tardyLetter Jdat

tardyLetier

2

Cancel

Enter the district, school, year and the span this report is to cover. Enter the grade span

and use/delete the skip code. Click OK.

If any letters have been recorded for grades 1-

25
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3, 4-8, or 9-12, using the days tardy code set at the bottom, the report will generate
and appear. If nothing has been recorded, a message relays this to you.

» #12 DOE AYTD KEYWORD UPDATE

This program prepares attendance for submission to the Department of Education. It

calculates data from absentee records, consolidates information, and posts to the
student master.

The setup panel will look like this:
YEAR:

DISTRICT:
SCHOOL:

AS OF: 10/02i2008

UFPDATE DOE ¥

Obtain

Update

Note: This tells you exactly what generating this report will do. It will update DOE YTD

attendance, clear old YTD keywords from the record, update the old student list, and
update and add new keywords.

To stop this report after it begins, click on the RETURN button.

YEAR:
DISTRICT:
SCHOOL:
AS OF:

UFDATIMG. ..

Claar old ¥TO Keaynw = OOME

Qbtain Student List to Update: DOME

Update news YTD ke ds: FROCESSING ...

. Rewm | Rm

26
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ieo Message

> #13 EXCUSE LISTING

27

This program will issue a listing of all excuses listed for date span entered.

Excuse List atExcuselist v03.17.09 LAH

YEAR: bros

DISTRICT: 300

SCHOOL: 001 Pierre A Capdau Elemen...

DATE SPAN: 03r24r2008 TO

Close

EXCUSE LIST atExcuselist v03.17.09 LAH

MAME j=1]0] HOMERO O ABS DATE FETL REASON
BARMES, D0..|3013308 |02 |LEE-BERRY TOMI... [03-13-2009 03-18-2003 oz |o Or Note verified 001 |a
ALEXIS, DA... (9019348 |1 FOSTHEATHER  |03-17-2003 03-17-2003 oz |o Or Note verified 001
MORGAN, J... (3018127 |1 FUTMAN MICAH  |03-17-2003 03-17-2009 oz |D Or Note verified 001
-]
Print Setup I

27
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» #14 MONTHLY ATTENDANCE REPORT

This program prepares a report that gives a percentage of absences as compared to
instructional minutes taught. The set up box looks like this:

PRINCIPAL'S MONTHLY ATTENDANCE REPORT  Site: 700 RSD-Dryades YMCA Central Office atMonthlyReport.java v04.

Important Information - Monthly Attendance Report 12/15/2003

4 Rative fm...

0s00 1430
0302009 05/03/2009

MNarne
Pierre A Capdau Elermentary School
2 |Wledard H Melson Elementary School
Mew Beginnings School Foundations
Crocker Arts and Technology School
RSD-Advocacy for Arts 8 Tech Central Office

After entering information into the set up box and clicking OK, the following screen will
come into view.

PRINCIPAL'S MONTHLY ATTENDANCE REPORT  Site: 700 RSD-Dryades YMCA Central Office atMonthlyReport. java v04.07.09.1 MLM

PRINCIPAL'S MONTHLY ATTENDANCE REPORT for dates: 04/01/2000 to 04/30/2000 (ALL STUDENTS)

Enroll Ay Wemb | Awg Atnd s |_PAbs Days
32.67 681 187

Sch Name Start End | Daily bins |Full Day Inst Mins|Part Day Inst bins] Annual Inst bins | St Inst Mins Tau|__Mins Pres | D D Pres P Pre
Crocker Arts an... |08/11/2008(0671/2008[420 [5a4z0 [T5120 78540 GE8640 [623133 [1592 _ [1483 1 12364 9319
85320 | 0 o 000.00 000.00 9319 681 [1889

RSD-Advocacy £ [08/1/2008[061 142008460 [70z00 [15120

001
700

Stu Instr Mins Tau: _668640| Mins Pres: _623133| Perc Pres: 93.19] Perc Abs: _6.81
[Lierms [ I

i untitled - Paint T Attend:

faw JPAMS Training (D)
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To print a hardcopy, click on PRINT button on the bottom of the screen. A Legend
graph may be viewed by clicking on the button at the bottom of the screen.

> #15 SUSPENSION ATTENDANCE AUDIT

This program prepares a suspension audit of both out-of-school and in-school
suspensions. The setup box will appear like this:

Suspensinnhttendance.ﬁud All 03.16.09 atSusphu...

YEAR:

DISTRICT:

SCHOOL:

Run report Cancel

Check the year. Use the arrow to open the pick box and select the district. A pick box
will appear when the arrow is clicked beside the school. Click the proper school code.
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Select a date span. To change the date, click on the date window and the calendar will

popup where you can change the date. Type in the code for OUT OF SCHOOL
SUSPENSION. Type in the code for IN SCHOOL SUSPENSION.

Click the submit button. The following screen will appear:

Suspension Attendance Aud All 03.16.09 atSuspAuditAll LAH

Run Date-Time: 05/03/2009 - 19:12

ISTRICT/SCHOOL/YEAR: 399 / 700 / 0708 Suspension Attendance Audit All FROM: 08/01/2007 TO: 06/20/2008

UNPOSTED OUT-OF-SCHOOL SUSPENSIONS
MAME SID GR HOMEROOM EDATE LDATE SCH EXP BEG RETURN

MAME SID GR HOMEROOM EDATE LDATE SCH EXP BEG RETURM

UNPOSTED IN-SCHOOL SUSPENSIONS

Setup Print Discipline/Attendance Conflicts Post Suspensions Close

-
-
m

29



30

> #16 ATTENDANCE DUPLICATION AUDIT

This program checks the records to see if any errors or duplications have occurred. Itis
a good idea to run this program before attempting to generate any finished document
for attendance.

The setup box will appear:

Attendance Duplication Audit 03.16.09.1 atDupAud... [X|

YEAR:

DISTRICT:

SCHOOL:

After entering setup information and clicking the submit button, the processing bar
appears. When processing is finished, an information bar appear:

udit 03.16.09.1 atDupAudit LAH
Run Date - Time: 05/03/2009 - 19:13
FROM: 08/13/2007 TO: 06/10/2008

Attendance Duplication Audit

DUPLICATE, OUT OF RANGE AND/OR ERRONEOUS ATTENDANCE RECORDS
L NAME SID_ [GR| HOMEROOM | SCH | RECHUM | RECDATE | CHEGKOUT GHECKIN _ [REASOI

Aflengamen Prnlinatinn Audit A7 12 00 4 2thungyg, :
Progress... X
YEAR: B -

DISTRICT: @ Selecting Students
MELROSE, JASMINE BRIECHEL

men... | >

SCHOOL:

DATE SPAI

Any postings in error will be listed, giving name and pertinent information. As each
posting is rectified, it can be deleted from the record by clicking on the check box on the
left or using the delete buttons at the bottom of the screen.
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